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Few periods in the history of the world have seen such 
rapid changes as the last century. Likewise, few genera- 
tions have been offered the choice of opportunities that 
abound today. It is truly a Golden Age—especially for 
those willing to apply themselves and able to meet the 
challenge. Practically every form of education is within 
easy reach of the ambitious individual. Statistical records 
point sharply to the fact that the person with the special- 
ized education is the one most likely to succeed. There is, 
however, one qualification that, in my opinion, ranks side 
by side with education, without which the most highly 
educated would be handicapped. That quality is of para- 
mount importance to every thinking person, irrespective 
of position or gender. It is that certain something that 
makes you what you are—makes me what [| am— 


INDIVIDUAL PERSONALITY. 

Personality is the most important characteristic we 
possess and it shows in every act and every movement. If 
you will watch a strange person enter a room, walk across 
the floor and sit down you can usually reach a fairly 
accurate conclusion as to his or her personality. (If we 
would but pause and think of that it might be some- 
what easier to be careful of our actions.) 

Tact and courtesy applied in daily human relationships 
in business often work miracles and carry one further 
than expert ability. It is the duty of every individual 
to develop a personality so attractive that wherever he 
may be, at home, in business or socially, it is an asset 
and not a liability. 

Good manners in business are just as important as 
good manners in social life. The well-poised individual 
who knows how to do the right thing at the right 
time is always remembered—stands out in any business 
situation, is a definite asset to the office. Good manners 
include an attitude towards others, based on self-respect 
and regard for human personality. Conversely, bad man- 
ners can be the stop signal in an otherwise promising 
career. Success in any walk of life depends at least 50% 
upon personal traits. One must, of course, have ability; 
but when several equally qualified persons seek the same 
position, or are rivals for promotion in the firm, usually 
the best-mannered wins. 

Just as correct speech is the first test of the educated 
man or woman, a well-modulated voice is a sign of good 
breeding. It denotes refinement and character. 

Here are two things it is well to remember: 

1. There is nothing that inspires more admiration of 
and confidence in another person than a smooth self- 
control. In other words, a proper balance between the 
intellectual and emotional spheres of mental activity. 

2. Have proper regard for yourself in order to properly 
regard others. 

I have often been asked to express an opinion on the 
qualifications of an efficient Secretary and discuss a few 
important phases of the profession. The former would be 
as difficult as to find a definite answer to the question, 
“What makes a woman tick?” That query has remained 
unanswered in the minds of psychologists and men since 
the days of Eve, Adam and the Apple. Likewise, I do 
not preténd to know what makes an efficient Secretary, 
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but venture to say it is a combination of many and 
varying qualities since, positions and professions are, 
fortunately, so different. A certain amount of ability 
comes in handy; but an over-abundance of it is not es- 
sential in the early stage of a career. Of greater im- 
portance are EDUCATION, willingness, aptitude and per- 
serverance. Honesty, modesty and naturalness are fine 
qualities also. 

The smart Secretary is a modern women who never 
indulges in antiquated thought, mannerisms, mode of liv- 
ing or dress. Personal attractiveness is not a requisite; but 
if one is so fortunate it need not be considered a hin- 
drance. 

The efficient Secretary is the balance wheel in any 
organization or business. Her cheerful disposition keeps 
matters in the office on an even keel. That same cheer- 
fulness passes on to the clients in a manner of welcome. 
A professional attitude is something that must be acquired 
through experience. Ill happenings, if there are such, 
should never be taken as a personal affront, and forgotten 
when the office doors close at night—if not before. The 
officers of any business must shoulder the responsibility 
of the entire concern—they will have good days and bad, 
for things will go wrong now and then; but the efficient 
Secretary will remain unruffled and as impervious to all 
this as a duck in a Spring rain. She must, in addition to 
office duties, keep abreast of the times—keep in step with 
the world. Fill each day to capacity and fill it with such 
zest and enthusiasm that you feel you will live forever. 
That has a two-fold purpose. If you are truly enthusiastic 
about something you are more interesting to your asso- 
ciates—to yourself, more mentally alert. But of greater 
importance, you should keep yourself so busy that if you 
adequately meet the demands of each day there is no 
time left to worry or fret about what happens to some- 
one else. 

One phase of our current age and social order you can’t 
help noticing is the steady approach of refinement, the 
urge for improvement, which means the Secretary who 
expects to make a career of her vocation must never for 
a moment relax and rest on her laurels. 

Modern psychology recognizes the importance of self- 
expression. When one works for others, in some busi- 
nesses, self-expression must be sacrificed, but that sacrifice 
should be made during business hours only. In the eve- 
nings, outside the office, seek and find an all-consuming 
hobby and give it everything you have. Personality gains 
through the development of fresh interests. Every time 
a new interest is acquired, a new accomplishment, your 
power of life is increased. No one who is deeply interested 
in any subject can long remain unhappy. So seek diver- 
sified interests and avoid a one-track mind. 

Dr. Henry C. Link who has conducted an exhaustive 
study of the dynamics of personality defines that trait as 
“the extent to which the individual has developed habits 
and skills which interest and serve others.” 

Diversified interests lend balance and poise and are of 
definite value in the development of personality. With 
that thought in mind, when preparing for or furthering 
a career do not confine your study exclusively to the 

(Continued on Page 14) 
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Your editor relinquishes her column in order to bring you information regarding the 


1990 NATIONAL CONVENTION 


CREDENTIALS AND QUALIFICATIONS OF VOTING DELEGATES 


All members of the National Secretaries Association 
selected to represent their chapter as official or alternate 
delegate at the 1950 National Convention to be held in 
Boston, Massachusetts, July 20-22, 1950, must be fully 
paid-up members within their own chapters. They must 
also have paid their annual national dues, and in all other 
respects have qualified as members in good standing in 
the Association. 

Each chapter is requested to forward to Clara B. 
Krueger, Executive Secretary, National Headquarters Of- 
fice, not later than June 24, 1950, a certificate giving the 
correct names and addresses of the official and alternate 
delegates, together with a statement that they are in good 
standing with the chapter. 

All members of the Chapter-at-Large planning to at- 


tend the 1950 National Convention are requested to so 
notify National Headquarters and obtain a certificate from 
National Headquarters showing them to be a member in 
good standing. The members of the Chapter-at-Large in 
attendance at the Convention will select their official dele- 
gate and alternate at a meeting of this group to be held 
the night preceeding the opening session of the Convention. 

All official and alternate delegates, as well as other 
members of NSA in attendance at the Convention will be 
requested to show proper credentials at the time of regis- 
tration. Be sure to have your official membership card 
with you at all times during the Convention. 

Information pertaining to registration fees and procedure 
to be followed will appear in the April issue of The 
Secretary. 


HOTEL RESERVATIONS 


Convention Headquarters will be at the Copley-Plaza 
Hotel in Boston. All delegates and guests will be accom- 
modated in this hotel and the rates are as follows: 


The Boston Chapter will handle all hotel reservations. 
The name of the Housing Chairman will appear in the 
April issue of The Secretary. 
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EARLE D. 


Binghamton, New York 


(Submitted by the National Committee on Education) 


For many years it has been both my business and my 
pleasure to deal chiefly with women, especially young 
women. Needless to say, in such a position I am often 
envied by many of my male acquaintances. Each year 
it is my privilege to interview scores of high school 
graduates, most of whom look forward with youthful 
enthusiasm and impatience to becoming the glamorous 
private secretary of the films and modern fiction. 


Not long ago, an extremely high wind wrought havoc 
with the sign above our School. Contemplating its neat, 
conservative neon lettering, I saw the words, “SECRET 
SCHOOL”, the final letters of the word “Secretarial” 
having been blacked out entirely. This brought again to 
my mind the fact that the title “Secretary,” derived from 
the word “secret”, implies that the person filling the 
position handles confidential matters. True, this phase 
of the work is important, but modern business demands, 
and therefore modern usage of the word “Secretary” 
implies, just about the most all around perfect person in 
the realm of employer-employee relationship. 


During my years in the field of business education I 
have made numerous observations of and about secretaries. 
Some girls are secretarial material while struggling with 
the ABC’s of business training; others are slower to display 
their latent talents; and a minority will never merit the 
proud title of “Secretary.” A few of these students 
eventually attain to the title of secretary without de- 
serving it, while others perform the tasks but are never 
given the title. So it seems to me that we should not quibble 
over the use of the title “Secretary,” because like many 
another appelation—to borrow a phrase from the beloved 
modern composer, Cole Porter—‘‘T’aint necessarily so.” 


When we make this admission we immediately raise the 
question of causal factors. There are some persons who 
will say that if business or secretarial schools are doing 
the work they propose to do every graduate will be a 
promising secretary. Yet, it is not the lack of technical 
training or basic skill which limits many young women 
from becoming secretaries. There are far too many other 
ingredients which go into the making of an efficient 
secretary to say that any single force in developing any 
one of these elements is at fault. Many of these ingredi- 
ents must be inherent in the student long before she reaches 
the secretarial school classroom. Broadly, these may be 
termed qualities of character. Before exploring these other 
essentials for secretaryship let us examine briefly the ef- 
forts of the modern business school to supply the student 
with the educational background she must have. 

No less an authority than Professor Frederick G. 
Nichols, Research Director of Business Education, Re- 
search Association, Inc., says, “I believe I have been 
the schools’ most outspoken critic. But the schools’ 
sins of commission and omission are, in my opinion, largely 
of the employers’ making.” He refers here to the lack 
of cooperation on the part of business in letting the 
schools know the type of pre-employment training it 
desires. 

Modern business school executives are aware of this 
past poor correlation between business and the classrooms 
and are over zealous in their attempts to develop a closer 
working relationship. It is on the meeting of the exact- 
ing, present-day needs of industry, business, government, 
and the professions that the continued success of their 
schools must largely depend. They are spending consider- 
able time through membership and participation in state 
and national associations and through 
individual conferences with leaders in 
business to define their needs. They 
are then sitting down together to draft 
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changes in curricula, and to develop 
more exacting entrance requirements 
through the use of aptitude and other 
types of tests. To insure the practical 


California-Arizona Regional 
Banquet, Miramar Hotel, Santa 
Monica, January 28-29. At 
the mike—National President, 
Elizabeth R. Scott. 
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business point of view, many schools also require that each 
faculty member have at least two or three years of actual 
secretarial experience, as well as her college degree and 
State teacher’s license. In every way, the school of today, 
whether it be called “secretarial,” ‘‘business,” or ‘‘com- 
mercial,” is a far cry from the old practice ground of 
former days. 

In spite of the efforts of the modern business school 
towards improvement in all its areas, academic training 
cannot be considered the sole factor in the development 
of the kind of secretary needed and coveted by business 
and professional men everywhere. Since there are other 
important influences, we must look further into the evi- 
dence to see where the failure of the home and the failure 
of our times may tend to limit the progress of young 
women into able, trusted secretaries. 

I mention the failure of the home and the failure of our 
times because all too often the school or schools instru- 
mental in training for any career receive the blame for 
not undoing what early sociological experiences have done 
to the prospective employee. Yet, we do not need to be 
students of psychology to admit that no one—or two— 
or even four-year professional training program, experienced 
in the late teens, can remake or remold character, or undo 
a distorted sociological attitude. Ingredients such as 
loyalty, dependability, intellectual curiosity, tolerance, 
and a sense of justice are born and bred in home-life 
experiences—or striven for and acquired by some of our 
admirable young people who overcome the disadvantages 
of their environment and build their own background. 
These qualities are all indispensable in the making of a 
really fine secretary. It is the lack of these bulwarks of 
character which makes many a proficient student poor 
placement material, or renders her advancement to sec- 
retarial positions impossible. 

Then there is an attitude which business men and men 
of the professions most heartily deplore. It is an idea 
fostered by some unscrupulous labor union leaders that 
business must pay not for value received, but must divide 
the profits whethef value in terms of service are rendered 
or not. The valued and loyal secretary understands her 
employer’s business or profession; she makes it her business 
to know why certain things she does are of greater im- 
portance; why she cannot do others; and, to a degree, she 
must identify herself with her employer. How can she 
do this when her attitude is one of attack rather than of 
assistance? Also, because she is usually closely associated 
with management, it becomes her duty to exemplify to 
employees of lesser responsibility the dignity, loyalty, 
poise, and understanding that go with her title. She can- 
not portray these qualities without a conviction within 
herself that she is placing a fair value on her services and 
is giving and receiving in somewhat equal ratio. 

I should like to dwell briefly on the part which the 
employer plays in the development of an efficient secre- 
tary. Surely no employee, regardless of what she brings 
to the job in skills and attitudes, can be efficient with 
worn-out, outmoded equipment. Nor, can she develop 
under tyranny and suspicion. Many a misnamed failure 
in a given position is due, not to the performance of the 
employee, but to the failure of the employer to invest 
something more than a salary in her development. If, 
after a fair trial, the employee finds herself in such a 
situation, it is likely to be a disturbing, discouraging ex- 
perience. But, it is a situation she must meet with cour- 
age and understanding. We submit that there are fair, 
just, generous, and inspiring employers still left, even 
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though some propaganda would have us believe other- 
wise. Let her dust off the mold of disintegration and 
find herself a sunny spot in which to grow. Many a 
young and hopeful secretary has found herself in a posi- 
tion which will never be a challenge, where, in order to 
become integrated, she must give up all her aspirations. 
In such a situation, she is only to be criticized if she 
remains in a morass of hopelessness. 

Up to this point we have scanned somewhat cursorily 
some of the factors involved in creating that “pearl of 
great price,” that “Hope diamond” among employees: 
the efficient secretary. May we now assume that the 
reader has had a healthy sociological adjustment, that she 
has attended a good school, that she has not fallen prey 
to distorted propaganda, and that she has at least an 
almost-satisfactory employer. Possessing all these, she is 
busily engaged in acquiring experience. She must under- 
stand that the mere passage of time will not constitute 
experience which may be applied on the assets side of her 
personal ledger. Human beings aren’t like fine old wine, 
improved by stagnation and age. Her efforts must be 
directed towards a developing experience. Merely to hold 
down a certain position without advancement, without 
growth or increasing efficiency, is a stigma, not an 
asset. This being true, let’s not sit back smugly and 
say to ourselves that we are worth so and so much because 
we have worked such and such number of years. Let's 
do some self-inventory work, some personal stock-taking. 
Even though the picture may be somewhat different and 
we have shown progress, it might be a fine idea to do a 
business analysis of ourselves anyway. 


A popular women’s magazine runs a monthly series by 
Munro Leaf designed to help children correct their faults. 
The captions run something like this: “This is a picture 
of a thumb-sucker sucking his thumb. Have you been 
a thumb-sucker this month?” The accompanying cartoon 
is both amusing and startling. I have often thought that 
some such device submitted at least monthly to secre- 
taries would be a valuable tool in a self-improvement 
program. For instance, the caption might read, “This 
is a dog-in-the-manger refusing to share her work or 
responsibility with the new assistant. Are you a dog-in- 
the-manager?” Or again, “This is a petty-minded secre- 
tary, being petty,” or perhaps, “This is the egotistical 
secretary who thinks the business will collapse without 
her.” Following this we might say, “This is the stingy 
secretary putting on her hat at 4:56 because she wants to 
be out the door by 5:00 P. M.,” or “This is the sloppy 
secretary, hiding unfinished work under her blotter,” or 
“This is the muddle-head who carries important things in 
her mind to save time and paper.” The possibilities are 
unlimited. 

We are not robots but human beings and as such we 
are subject to human frailties,;—like the well-known pas- 
sage my grandmother used to quote, “There is so much 
good in the worst of us, and so much bad in the best of 
us, etc.” We moderns are not very different. There is 
still “‘so much bad in the best of us” that we need con- 
tinually to strive to grow in the right direction. 

I have attempted to discuss briefly some of the basic 
ingredients of secretaryship and to suggest how they are 
developed. I wish to close with the reminder that these 
are not static acquisitions. Even to those of you who 
have traveled a way up the ladder of success, perhaps that 
invaluable backward glance, that difficult self-appraisal, 
may be the determining force for the drive upward. 
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(L. to R.) Jean Sutherland, past Northeastern 
Vice-President; Max Forster, Personnel Consul- 
tant at Caterpillar Tractor Company; Lucille 
Pflederer, President of Marquette Chapter; and 
Helen Kuefner, Toastmistress, discussing NSA 
and Human Relations in Business and Indus- 
try, at meeting of Illinois chapters held in 
Peoria, February 4-5. 
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ERNST W. GREINER, New Castle, Pa. 


(Continued from Last Month) 


There is another idiom which special mention shall be 
made of, because the attempted avoidance of it has mixed 
up speakers and has played havoc with letters and other 
writings. In English we say naturally, “What are you 
talking about?”’; “This is a sad experience and I hope 
you profit thereby”; “That’s a bad mess to get into.” 
These are all terse, fluid expressions and the preposition in 
each case is just where it belongs. To say “About what 
are you talking?”, “ . . . and I hope you profit by it”, 
“. . . into which to get”—these all sprag or dam the 
energy in the flow of thot about the subject and divert 
that energy to the unnatural form of expressing the thot. 
In fact, not infrequently, the final preposition is so 
dominant in the speaker’s mind that it is stuck on anyway. 
It seems the grammarian who tried to give this tail-end 
preposition a death blow many years ago did so on the 
ground that it was inconsistent with Latin word-order. 
He may have sat at the feet of Gamaliels who graduated 
him ‘magna cum laude’, (notice the idiomatic arrange- 
ment), but he had not knelt in a religious service where 
he could have heard the officiating priest say with due 
benignity, “Pax vobiscum” (good idiomatic Latin). 

Again, do you not wonder more about the speaker's 
head than the hat when you hear, “This is somebody’s 
else hat?” In English else always stands after the word 
it gives: emphasis to and becomes, in thot, a part of it 
and assumes therefore the conventional pronounced (ez) 
and written (’s) form for the whole phrase, when posses- 
sion is expressed for the word preceding it. ‘The Century 
Dictionary” summarizes the matter thus: “When used 
after somebody, no one and in the possessive case, else 
commonly takes ’s (as somebody else’s book! no one 
else’s business).” If any secretary has been unfortunate 
enough to be under the tutelage of a would-be ‘logical’ 
or ‘scientific’ teacher of English, let her eschew his 
pedantic queernesses as she would the uncultured lingo of 
the unschooled. 
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On the subject of the inflections of words attention is 
first called to those occurring in verbs. A recent letter 
from a Professor of......................-- , in a highly reputable 
college carries this sentence: “A great deal of study has 
been made on the speed with which limestone of different 
degrees of fineness dissolves or become effective in the 
soil.” The ARC/def monogram shows the letter was 
dictated to, or written out for, the Professor’s secretary. 
Since limestone is the subject of both verbs ‘to dissolve’ 
and ‘to become’, the verbs should both be in the same 
inflectional form. The secretary should have corrected 
become to becomes. Even if she felt it her duty to copy 
what was written, it would have been a kindness to her 
superior to call his attention to the error, so it would 
not have got to the reader of the letter. 

In connection with verbs, the order of words in a 
sentence (previously referred to) plays an important part. 
In such cases some other word than the subject may be so 
close to the verb that it, rather than the true subject, 
dominates the mind and prompts the use of the wrong 
number-form of the verb. The following is from a 
recent report of a division of the Hoover Commission: 
“The Committee on Expenditures in the Executive De- 
partments to whom was referred the 18 major reports and 
the concluding summary submitted. ”. The word 
‘whom’ (undoubtedly thot of as singular because it re- 
lated to the committee as a whole) dominated the thot 
of the writer (a Mr. McClellan) so much that it deter- 
mined the singular form of the verb (i. e. was referred) 
tho the real subject of that verb is farther on and requires 
the verb to be plural (i. e. were referred). The subject 
is ‘compound’ (‘the 18 major reports’ and the ‘concluding 
summary), which condition requires, in good English 
construction, a plural verb. I have no doubt Mr. McClellan 
would have been grateful to his secretary for a correction 
in such an important document. 
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In the form of verb used, the subjunctive mode is a 
very perplexing one, and one in regard to which a secre- 
tary can help maintain the literary excellence of the 
office output. The employer who dictates, “If I was 
planning that, I would first get a blue print . . . ”, would 
probably not notice that the typed text presented to him 
for signature reads, “If I were planning . . .”; but the 
receiver of that letter would also not know that it was 
dictated wrong. Advertisements made up by sales man- 
agers frequently don’t observe the distinctions between 
conditional hope and fact in the form of the verb. It 
may be a steel company’s aim (hope, not yet proved by 
test) that its product be (not is) rated the best on the 
market, and later its pride (from hope fulfilled) that it és 
so rated by users. The secretary who has gained the 
confidence of her superior could tactfully have kept that 
first is out of print. 

The proper use of the couplet words /ay-lie, let-leave, 
set-sit, may-might, shall-will, should-would and others, 
calls for some thoro-going study of those words. In any 
case an intelligent use of a dictionary, preferably of the 
unabridged type, will be found as helpful as most any 
text on the subject. 

Perhaps the most striking examples of the failure to 
use good English show up in the use of pronouns, personal, 
relative and interrogative. It is again a matter of in- 
flection as established by the practice of the literary 
venerables we accept as exemplars. In the personal pro- 
nouns the inflection for the objective case (me, her, him) 
is most frequently ‘sinned against by substituting therefor 
the nominative case (I, she, he) when it is combined with 
another noun; e. g., “He showed John and I (properly 
me) the machine.” The dictograph may reproduce I, but 
the secretary should type me. These comments do not 
refer to comedians’ script or court records. 

Among relative and interrogative pronouns the forms 
‘who’ and ‘whom’ fare worse than the foregoing personal 
pronouns because their relationship to a verb or a preposi- 
tion is not clearly held in mind by the writer. For example, 
a recent question and answer monitor to motorists issued 
by the Pennsylvania Department of Highways asks (about 
the Responsibility Law): “Who does it affect?” ‘Who’, 
is not the subject of ‘does’, but the object thereof. Ac- 
cording to the custom of writers of good English it should 
be ‘whom’. Had the secretary’s mind been clear on the 
subject, the Department Chief would have had to thank 
her for not letting the error be carried to every licensed 
driver in the state. An accident report that “John Jones 
was the employee, whom witnesses say, was responsible”, 
is an instance of secretarial failure to recognize that 
‘whom’ should be ‘who’, the proper form for the subject 
of ‘was responsible’, 

The English language may seem queer in some of its 
grammatical forms, but they are no queerer than custo- 
mary social forms and no harder to learn. Failure to learn, 
and comply with, these forms is considered by those who 
know as much a faux pas in the one case as in the 
other. The secretary who smilingly says, ‘“Mr. So and So 
is very nice to we girls,” has forked in a ‘we’ when she 
should have spooned in an ‘us’. (Apologies to Mrs. Post!) 


Miss Miriam Spiese, President of Reading, Penn- 
sylvania chapter presenting honorary memberships 
to Mr. John W. Forry, prominent attorney, and 
Mr. Fremont F. Eich of the Reading Trust Com- 
pany. 
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On the subject of spelling, little can be said here, tho 
there are several phases of the subject that are important 
as accomplishments to a secretary. Correct spelling is one 
of the minutiae of good written English, but it is not 
too trivial to be important as one means of maintaining 
a high literary standard in the office output. 

Both “spelling” and “grammar” were discussed in more 
detail in previous articles appearing in this magazine. 

The foregoing items have been selected for some elabora- 
tion because in regard to them the secretary has some 
control over what will pass out of the office. Corrections 
can be made by her without any obtrusive effort that 
might hurt somebody’s feelings. Within this particularly 
useful sphere at least, a knowledge of good English should 
be considered mandatory. Many other things go into 
written and spoken English to make the language more 
delightful to read and to listen to. But with all the refine- 
ments in ways of expressing thot, big words or little, 
long sentences or short, balanced phrases or disjointed, the 
conventions of grammar (and spelling in written English) 
are the established framework on which the verbiage be- 
comes the flesh that gives the body and shape to the thot. 
Extra grace and beauty may be added by appropriate modi- 
fications in the body-material; but, after all, the gram- 
matical framework remains the same. 

For discovering and correcting defects in the use of 
English, to make your language conform to the require- 
ments of good English, there seems to be only one method 
available: Hard work! Various aids will be found help- 
ful, such as dictionaries, grammars, rhetorics and other 
critical studies of English compositions. Systematic courses 
of study may also be taken advantage of where such are 

(Continued on Page 12) 
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TEMPLE, TEXAS: Another 
“The Brief Form” has made its first appearance. 
attractive! We share your pride! 


outstanding _ bulletin, 
Most 


ITHACA, NEW YORK: Your rhymes on Rubber- 
Stamp Phrases are very apropos. Mayhap we all should 
heed the advice they contain. 


SALEM, OREGON: An important event has arrived. 
Their CHARM COURSE guarantees to make bumps where 
no bumps now exist, remove them where they do 
exist, eliminate wrinkles, raise fallen arches, lower eye- 
brows, and all in all make one shine like new! 


ASHEVILLE, NORTH CAROLINA: Benefit card 
party coming up. Hope you clear a million! 


MIDDLETOWN, OHIO: Spelling books are being 
dusted in anticipation of future bees—after the last 
‘bee’. 


WACO, TEXAS: It was more fun! What? Their 
“Round Robin” Party. Especially enjoyed the article, 
“The Devil’s Most Powerful Weapon.” 


WARREN, OHIO: How would you like the oppor- 
tunity to spend TWELVE MILLION DOLLARS A 
YEAR? NSA member Minnie K. Huber, Purchasing 
Agent and Assistant Secretary of Niles Rolling Mill does 
just that! 


CHARLESTON, WEST VIRGINIA: “Antiques 
Abroad” as presented by Mrs. Bradford Barr, Guest 
Speaker, was delightfully interesting. 


PORT ARTHUR, TEXAS: Something new and dif- 
ferent: “Come As You Are” initiation party—to be fol- 
lowed, of course, by a formal initiation. 


NEW HAVEN, CONNECTICUT: How timely—for 
their February meeting speaker they chose a representa- 
tive from the Office of the Internal Reve- 


nue Department. Uncle Sam should be 
resting easier now! 
TRENTON, NEW JERSEY: Very fine 


—‘The Secretary’s Creed” by Edina Camp- 
bell-Dover. *Twould be wonderful if we’d 
all follow it. 


NSA member, Miss Maggie Morris, 
Durham, North Carolina. Recently 
honored in celebration of her 25th 
anniversary with the insurance firm of 
J. Southgate & Son. 


March, 1950 


Chapter ighlights 






CORPUS CHRISTI, TEXAS: When you have reached 
the age of 60-65 will you be dependent upon RFC- 
Relatives, Friends or Charity? The necessity and value of 
insurance was the speaker’s topic at their recent meeting. 


YOUNGSTOWN, OHIO: “Did you ever see a dream 
walking” ask the Yo-Mah-O girls. You will if you attend 
their 1950 Style Show featuring their own NSA beauties. 


TULSA, OKLAHOMA: Quite apropos! Jessie Lee 
Reid of International Grapho-Analysis Society, Inc., read 
the handwriting of each member and revealed the “right 
track” for her to travel the coming year. 


GRAND RAPIDS, MICHIGAN: Your “Gettysburg 
Address—1949 Version” certainly is clever. May we re- 
print it sometime? 


DALLAS, TEXAS: For the “professional” part of 
their February program, Edith James spoke to them on 
‘Ballet’ and presented several pupils to illustrate her talk. 


CASPER, WYOMING: We like the symbolism of the 
cover of their bulletin so much, we are quoting it: “As 
the mighty Tetons stand against the sky . . . a monument 
whose firm foundation will not crumble . . . whose lofty 
peaks denote high ideals . . . so we place them on our 
cover symbolic of our faith in God, ourselves and one 
another . . . and the high ideals for which we strive.” 


GREENVILLE, SOUTH CAROLINA: Alice Cobb, 
their president, was guest speaker recently at Parker High 
School Commercial Club. Her talk centered, of course, 
around the secretarial profession. Any good prospects? 


CAMDEN, NEW JERSEY: This chapter reports a 


number of successful events: Two card parties; fashion 


show; Boss Night;—to say nothing of the growth of their 
treasury through the sale of Vallette perfume. $UCCE$$! 
Keep going. 
































Parliamentary ea ee 


by ROBERT W. ENGLISH, Registered Parliamentarian, Chicago, Illinois 


SUBSIDIARY MOTIONS 


While main motions are the primary and the most im- 
portant group of motions by which an assembly does busi- 
ness, there are three other important groups of motions 
with which all NSA members should be familiar. These 
are the three chief groups of secondary motions, viz: 
Subsidiary, Incidental, and Privileged Motions. In this 
article we shall consider briefly the subsidiary motions. 

A subsidiary motion is one that can be used only to 
apply to a pending motion. Hence, a subsidiary motion 
can be made only while some other motion is actually 
pending. With a few exceptions they are used to apply 
to pending main motions. 

When a main motion is actually pending (i. e. has been 
presented to an assembly for action and has not been 
disposed of ) it may be desirable (a) to modify the word- 
ing of the main motion by use of the subsidiary motion to 
Amend”, or (b) to defer further consideration of the 
main motion by the use of the subsidiary motion to 
“Table”, to “Postpone Definitely”, to “Refer”, or to 
"Postpone Indefinitely”, or (c) to change the limits on 
debate by the use of the subsidiary motion to order the 
“Previous Question”, or some variation of the subsidiary 
motion to “Close, Limit, or Extend Limits of Debate’. 

It is vital to the progress and welfare of NSA that its 
members become effective in the proper use of subsidiary 
motions. The seven ordinary subsidiary motions are listed 
below in order of their rank (precedence). When any one 
is pending those higher in the list are in order, and those 
lower are out of order. Following the list, a separate 
section is devoted to each of the seven. 


Subsidiary Motions in Order of Rank 

1. Table. If adopted this motion, properly used, defers 
further consideration until after more urgent business 
is attended to. 

2. Previous Question. If 
adopted this motion, prop- 
erly used, prevents unrea- 
sonable delay by forcing 





Limit of Debate. If adopted this motion, properly 
used, provides needed flexibility to the rules of debate. 

4. Postpone Definitely. If adopted this motion, properly 
used, often allows time for development of a con- 
sensus without delaying action on more urgent busi- 
ness. 

5. Refer. If adopted this motion, properly used, pro- 
vides for needed further consideration by a smaller 
group, e. g.; a committee. 

6. Amend. This, the most important of all subsidiary 
motions, permits the assembly to “polish” the main 
motion; to salvage that which is good and reject the 
rest. 

7. Postpone Indefinitely. This minor motion is a mo- 
tion to “kill”. However, it avoids the harsh language 
of the incidental motion “Object of Consideration” 
and the shock of a clear-cut defeat by a direct “NO” 
vote on the main motion. 


1. Lay on the Table 

When properly used this motion means: “To 
put aside temporarily’. Unfortunately, the motion to 
“Table” is often used improperly: to “kill”. Its legitimate 
purpose is to change the usual order of business to permit 
consideration of more urgent business. 

Form. The usual forms of the motion to “Table” are 
as follows: 
1. “I move that the pending main motion be laid on 

the table.” 

2. “I move to table the original motion.” 
3. “I move to table.” 

Precedence. The motion to “Table” has the highest 
rank of the subsidiary motions, i. e. it is in order even 


Purpose. 















an immediate vote. It 
means “vote now”. 
Close, Limit, or Extend 





For the second consecutive month 
Cleveland, Ohio, Chapter is lead- 
ing in National Membership 
Drive. 


* 





* 





a 





Remember the contest closes May 
31, 1950 — Will your chapter 
be in the lead next month? 
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when one or more of the other six are already pending. 
Rules. The motion to “Table” may not be made until 
the member has been recognized by the chair, it requires 
a second, it is undebatable, it may not be amended or 
postponed, it requires only majority vote, it may not be 
reconsidered but may be renewed after further debate. 


In organizations where the motion to “Table” is likely 
to be improperly used, it may be wise to prohibit its use, 
since its purposes may be well served by other motions, 
e. ge: 

a. To put a pending motion aside temporarily, with no 
attempt to “kill”. The following motions may be 
used: 

1. “I move that we suspend consideration of the 
pending motion to permit immediate presentation 
of the report of the Executive Secretary who 
must leave in a few minutes to catch a train.” 


2. “I move that we postpone further consideration 
of the pending motion until New Business.” 
3. “I move to refer the motion to the Membership 
Committee.” 
4. “I move to postpone to our next regular meet- 
ing.” 
b. To “kill” a pending motion, the following secondary 


motions may be used in place of the motion to “Table”: 


1. “I move to postpone indefinitely.” 
2. “I object to the consideration of the motion.” 
3. “I move to refer the motion to the Rules Com- 


mittee with instructions to consider it at an open 
meeting, but without obligation to report back 
to this body.” (The intention here is to provide 
for final defeat of the motion in committee after 
reasonable consideration, but without further 
waste of time in the general meetings. Variations 
of this type of motion should be more widely 
used. ) 

4. “I move that the pending motion be withdrawn.’ 
(The author urges wider use of this motion to 
stop consideration of motions where such consid- 
eration clearly jeopardizes the best interests of the 
organization. Since it is a variation of “Suspend 
the Rules” it is undebatable and requires a % vote.) 

If an important motion is tabled with the intention of 
“killing”, it may be advisable to call a caucus to decide 
on proper procedure to use to protect the organization 
from the consequences of habitual undemocratic tactics, 
e. g.; the caucus might decide to attempt to take the 
motion from the table at the beginning of the next meet- 


ing. This would require only a majority vote. 
Il.- The Previous Question 
Purpose. The terminology of this motion is misleading, 


archaic, asinine! It means: “I move that we close debate 
and vote at once”. If properly used after ample discus- 
sion and after adequate investigation and presentation of 
pertinent facts, and after the chair has explained clearly 
the meaning of the motion—it may be wisely used in 
an organization where its use has been established by 
custom. 
Form. The usual forms of the motion are as follows: 

“I move the previous question.” 

“I call for the question.” 

“I move to order the previous question.” 

“T move the previous question on the immediately 

pending motion.” 
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“I move the previous question on both pending mo- 

tions.” 

6. “I move that previous question be ordered on all 
pending motions.” 

7. “I move the previous question on both the motion to 
table and the motion to refer.” 

Precedence. The “Previous Question” has the second 
highest rank among the subsidiary motions, i.e.; it yields 
to the motion to “Table”, but takes precedence over the 
other subsidiary motions. 

Rules. The motion to order the “Previous Question” 
may not be made until the member has been recognized 
by the chair, it requires a second, it is undebatable, it may 
not be amended or postponed, it requires a % vote, if 
adopted it may be reconsidered but only before even partial 
execution, if defeated it may be renewed after further 


debate. 


When properly used this motion, if adopted, stops un- 
reasonable delay. It is designed to permit the assembly to 
make a final decision at once, even though a small minor- 
ity wish to continue discussion or wish to refer, postpone, 
or make further amendments. When improperly used 
this motion may force a final vote on a very controversial 
question before it has received reasonable consideration. 
It may be used to “railroad” the adoption of the program 
of a well organized minority. It may lead to rash action. 
It may split an organization. It may prevent the devel- 
opment of a consensus. 

This antiquated, dangerous motion should be prohibited! 
Where it is permitted, members are urged to be cautious 
about voting in favor of it. Usually it is better to move 
to “Close Debate” than to move the “Previous Question”. 
Where the “Previous Question” is permitted, a special rule 
of order should be adopted to permit, as undebatable mo- 
tions, motions to “Postpone Definitely” and to “Refer” 
after the previous question has been ordered. 

If the previous question has been ordered and danger 
of rash action seems imminent, a motion to ‘‘Table’’, to 
“Recess”, to “Suspend to Rules”, or even to “Adjourn” 
may save the day. 


Ill. Close, Limit, or Extend the Limits of Debate 

Purpose. This group of motions provides for temporary 
changes in the rules limiting debate. These regular rules 
limit debate to ten minutes per speech and two speeches 
per member per motion, no member to speak a second 
time if a member who has not spoken wishes the floor. 

Form. The following illustrate variations of this group 
of motions: 
. “I move 
“I move 

move 


to close debate.” 

that debate be closed now.” 

| that debate be closed in twenty minutes.” 

“I move that debate be closed at 10:00.” 

“I move that Mr. Smith, the sponsor of the motion, 

be permitted to make the closing speech now.” 

6. “I move that Mr. A be granted permission to speak 
for ten minutes more.” 

7. “I move that Mr. C be permitted to speak for a 
third time.” 

8. “I move that the question be discussed with the 
same freedom as if in a committee.” (This would 
remove the limits on both the number and length 
of speeches, and would permit the chairman, if a 
member, to participate in the debate.) 

9. “I move that debate be limited to three minutes per 
speech.” 


“Fe ne 


(Continued on Page 12) 
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PARLIAMENTARY LAW 


(Continued from Page 11) 


Precedence. A motion to close, limit, or to extend the 
limits of debate ranks third among the seven subsidiary 
motions. It takes precedence over motions to postpone 
definitely, to refer, to amend, and to postpone indefinitely. 
It yields to motions to table and to order the previous 
question. 


Rules. A motion to close, limit, or to extend the limits 
of debate may not be made until the member has been 
recognized by the chair, it requires a second, it is un- 
debatable, it may be amended, it may not be postponed, 
it requires a % vote, if adopted it may be reconsidered, 
if defeated it may be renewed after further debate. 


This group of motions should be used more often. It 
may be wise to adopt a special rule of order to permit, 
as undebatable motions, motions to postpone definitely and 
to refer after debate has been closed. 


The motions to “Refer to the Committee of the 
Whole”, to “Consider as if in the Committee of the 
Whole”, and to “Consider Informally”, if adopted, extend 
the limits of debate by removing the limit on the number 
of speeches per member. They require only a majority 
vote. Hence, all three violate the general parliamentary 
rule that debate limits may not be extended except by a 
% vote! Since these three motions are superfluous, mis- 
leading, and inconsistent, they should be abolished by a 
special rule of order. 


IV. Postpone Definitely 
Purpose. This is in reality a group of motions which 

provide for postponement of further consideration of a 

pending motion until some specified time. These motions 

are designed to prevent premature final action without 
prolonging discussion at the time, and without the danger 
of “killing”. 

Form. The following illustrate variations of this motion: 

1. “I move that the motion be postponed to our next 
regular meeting.” 

2. “I move to make the motion a general order at 

the next regular meeting.” 

“I move to postpone to the next meeting.” 

4. “I move to make the motion the special order of 
the next meeting.” 

5. “I move that the motion be postponed to just fol- 
lowing the minutes at the next meeting.” 

6. “I move that the motion be made the special order 
for 9:30 at our next meeting.” ; 

7. “I move to make the motion a special order for our 
next meeting.” 

8. “I move that the motion be postponed to just fol- 
lowing the reports of standing committees at our 
next meeting.” 

9. “I move to postpone until Mr. A arrives.” 

10. “I move to postpone until after the report of the 
Finance Committee.” 

11. “I move to make the pending question 4 special 
order of a special meeting to be called by the 
President within two weeks.” 


w 


Precedence. Motions to “Postpone Definitely” rank 
fourth among the seven subsidiary motions. They yield 
to motions to table, to order the previous question, and to 
modify debate limits. They take precedence over motions 
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to refer, to amend, and to postpone indefinitely. 


Rules. A motion to “Postpone Definitely” may not 
be made until the member has been recognized by the 
chair, it requires a second, it is debatable, it may be 
amended, it may not be postponed, it requires only a 
majority vote unless the motion specifies that the proposi- 
tion is to be @ or the special order—in which case a % 
vote is required, if adopted it may be reconsidered, if 
defeated it may be renewed after further debate. 


The motion to postpone definitely is often made when 
it would be better to refer. Unfortunately, a motion to 
refer is out of order while a motion to postpone definitely 
is pending. In such a situation one of the following 
plans may be used to advantage. 


1. Take the floor and point out the need to have a 
committee consider the motion before the next meeting. 
Then, if the motion to postpone is defeated, secure the 
floor and move to refer. 


2. Move to suspend the rules to permit the substitution 
of the motion to refer. (This would be undebatable and 


require a % vote.) 


3. Move to have an informal, unofficial vote (e. g.; by 
raising of hand) to find out whether the majority prefer 
postponement or referral. (Since this would be a form of 
suspension of the rules, it would be undebatable and require 
a % vote.) 


4. Raise as a question of privilege, the request for such 
a vote for information only as indicated in No. 3 above. 
If ruled to be a question of privilege, and hence in order, 
the request would probably be granted without objection. 
If objection is made, the question becomes a main motion 
and would be debatable and require only a majority vote. 


(To be concluded in the next issue) 





SECRETARIAL ENGLISH 


(Continued from Page 7) 


available. But there is no Kindergarten play method for 
acquiring in mature years what failed to be obtained in 
younger days. Perhaps we can look forward to the day 
when the conjugations of verbs and the declensions of 
nouns and pronouns will be incorporated into athletic 
yells. Then sixth to eighth graders may learn their 
native language while learning the school cheers; and 
High School students can cheer their football teams to 
the staccato chattering of applied rules of grammatical 
construction. Till then, intentional, sincere study seems 
to be the only way to learn what constitutes good 
English. More work yet is required to drill oneself into 
the use of the newly acquired knowledge so it will find 
expression naturally and fluently where need therefor 
arises in or out of the office. 


The ordinary person has usually only one motive to 
learn to use good language, English or any other, namely, 
to be considered educated. A secretary should have that 
motive and another for whatever benefit might come 


therefrom. This is epitomized in a few lines from the 

poet Milton: 

“If Kingdom (desire to rule) move thee not, let move 
thee zeal 


And duty; and zeal and duty are not slow, 
But on Occasion’s forelock watchful wait.” 


The Secretary 
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PRESIDENT’S COLUMN 

(Continued from Page 2) 
subjects you expect to use in the business field, but in- 
clude a few things on the outside for background and 
balance. 

As long as you live study something, keep up with 
something that vitally interests you, for mental growth 
stops and the mental arteries deteriorate the minute we 
stop learning. 

Our distinctions do not lie in the places we occupy, but 
in the grace and dignity with which we fill them. It 
is well to look upon life and the progress of the world 
with an open mind— 

AND REMEMBER, the interesting person is the in- 
terested one. 


Gettysburg Address 1949 — Version 


One score and sixteen years ago, our fathers brought 
forth upon this nation a new tax, conceived in despara- 


tion and dedicated to the proposition that all men are ANNOUNCEMENT OF APPOINTMENT 


fair game. OF 
Now, we are engaged in a great mass of calculations, 

testing whether that taxpayer or any taxpayer so confused NATIONAL NOMINATING COMMITTEE 

and so impoverished can long endure. We are met on a 

form 1040. We have come to dedicate a large portion The Board of Directors at its Executive Meet- 

of our income to a final resting place with those men who ing held in Kansas City, Missouri, February 17-19, 


here spend their lives that they may spend our money. 1950, appointed the following to the National Nom- 
inating Committee: 


ARE YOU HELPING TO DOUBLE OUR | @ ¢é 
MEMBERSHIP? 







Remember Our Slogan— 


“EVERY MEMBER GET 
A MEMBER” 













ee 








It is altogether anguish and torture that we should do 
this. But in the legal sense we cannot evade; we cannot MRS. GLADYS V. BAUER, Chairman * 


cheat; we cannot underestimate this tax. The collectors, 
clever and sly, who computed here have gone far beyond P. O. Box 1198 — 
our poor power to add and subtract. Our creditors will Santa Monica, California 
little note nor long remember what we pay here, but MISS AUGUSTA V. HURST 
the Bureau of Internal Revenue can never forget what we ‘ 
c/o Selas Corporation of America | 
report here. : 
‘ ; Erie Avenue and D Streets 
It is for us, the taxpayer, rather to be devoted here to Philadelphia 34, Pennsylvania 
the tax return which the government has thus far so nobly ‘ 
spent. It is rather for us to be here dedicated to the MRS. VICTORIA HAZLETT 
great task remaining before us; that from these vanishing 1101—17th Street, Apt. 302 
dollars we take increased devotion to the few remaining; Seattle 22, Washington 


that we here resolve that next year will not find us in 
a higher income bracket; that this taxpayer, underpaid, MISS ROSA MILLER 
shall figure out more deductions; and that taxation of C & NW Railway Office 
the people, by the Congress, for the government, shall 1001 Federal Street-—Box 569 
not cause our solvency to perish. Hickory, North Carolina 
(Stolen from Rapidette Chapter, Grand Rapids, Mich.) MRS. VIRGINIA CHAPMAN | 
c/o Westinghouse Electric & Mfg. Co. | 








Charter a Bus to the National Convention? “ities ' 
Cornhusker Chapter, Lincoln, Nebraska, is attemptin 7 2 
to charter a bus a attend the National Seaeiaiiee in Additional appointments to CPS Institute: 
Boston. Tentative plans have already been made and MRS. DOROTHY DuBAY 
nearby chapters are being asked to accompany them. It 956 Argonne Drive 
will include not only the Convention, but a two weeks Baltimore, Maryland 
sightseeing trip—all for an estimated cost of $50.00 per 
note MISS MINETTA MILLER 
Seems that this is a fine idea and perhaps other chapters nae Dory Pe ‘ 
might want to sponsor a similar project. Food for Pat ager t 
thought! 
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CP S Bias 


by LOUISE H. BROOKE, Chairman, C.P.S. Institute 


Several major steps have been taken since the last article 
was written concerning C.P.S. Additional appointments 
have been made to the C.P.S. Instiute (elsewhere noted in 
this issue). This now completes the membership portion 
of the Institute. 

Another important step has been completing arrange- 
ments for the drafting and printing of a textbook. The 
long talked-about and anxiously awaited specially-prepared 
textbooks are actually in process. Prentice-Hall has sub- 
mitted to our examiner, his examining staff, and a member 
of the Institute the first proof of one section of the book. 
Some time ago we advised that the textbook we wanted 
would probably be in three parts, each to coincide with the 
separate parts of the examination as broken down. Since 
all secretaries are pretty-well versed in the first section and 
many of you are sufficiently familiar with the second 
section to be able to master it on your own, it was deemed 
advisable to have first prepared the third and major part 
of the examination. There are a lot of revisions to be 
made in this proof and a lot of time and study must be 
put behind it so that the final product will be as nearly 
perfect as we could possibly hope on such a major project. 
As time goes on we shall iron out more flaws and keep the 
text current with the demands of the times. 

Please do not write to the examiner or his staff. He 
has been instructed that he need not worry about cor- 
respondence from anyone except members of the Board. 
He is giving of his time, energy and skill much more than 
we can ever repay, and we dare not burden him with more 
at this time. Address all correspondence to the Institute, 
and we will handle it as efficiently as we can. 

We do appreciate your tolerance and continued interest, 
and hope that this additional information will give you 
renewed hope. We all feel that the fruits of our last 
three years’ efforts will soon manifest themselves in the 
real C.P.S. We regret very much that we were not able 
to meet the February deadline for the examination, but 
we will leave it up to you as to how soon we can meet 
an examination deadline. Not being too familiar with 
printing and all its ramifications, we cannot tell you just 
how soon the final print of the textbook will be in your 
hands, but Headquarters Office is prepared to give you 
notice pronto when the books are available. No prices 
are yet available, but they will not be exorbitant. Each 
chapter will, no doubt, want at least one for its own 
chapter use and everyone actively employed will surely 
want one for her own use as a ready handbook. To save 
time, why not place your order for the textbooks with 
National Headquarters now, so that when they are re- 
leased shipment can be made promptly—thereby saving 
time of advising you that they are ready. This textbook 
is being especially prepared for you who hope to be Certi- 
field Professional Secretaries, and is not a book written 
just for publication. 

We have received numerous inquiries from colleges and 
universities as to what types of courses they may offer 
for study programs, for example C.P.S. exams, etc. It 
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just isn’t possible to offer a sample C.P.S. Test. The 
first tests will be prepared from this textbook which is 
now in process. As for setting up study courses, your 
own chapters are best equipped to give the interested 
schools that information. Naturally, what we here in the 
East may use every day in manufacturing business, for 
example, you in the West might want to brush up on 
because you don’t experience it every day. On the other 
hand, what you in the South might use every day, say in 
the legal business, might not be so prevalently used here 
in the East. Therefore, you be the judge as to what your 
own chapter needs most and give that information to your 
colleges. 

We have recently been asked this question: Will those 
who have been gainfully employed in the secretarial 
profession for a number of years be taken care of, or will 
failure to pass the C.P.S. exam automatically throw them 
out of the secretarial field completely? We want to assure 
you that failure to pass the C.P.S. examination will in 
no way affect the present standing of anyone. This 
examination and rating is intended to parallel that of 
CPA, CLU, and the Legal examination and rating. There 
are many who take the examinations and fail to pass 
them, even after numerous sittings, but they still practice. 
The only difference is that they can not hold themselves 
out as being certified. There will probably be many sec- 
retaries who will not qualify for C.P.S., but this will not 
preclude them from continuing in their secretarial career. 

That question leads to another: What good will C.P.S. 
be to us who are already well established? We are un- 
selfishly looking to the future of the secretarial profession. 
We, perhaps, do not need C.P.S. to establish ourselves, 
but what about the oncoming secretaries. They will be 
the ones to profit most from C.P.S., but we who have 
gone before them must set the pace and establish what 
they would otherwise have to learn from experience. 

You will be kept advised from time to time as to the 
progress of this program, when the textbook is completed, 
and when the first examination will be given. 

Will you please note the change of address of the 
Chairman of the Institute: 

Mrs. George R. Brooke (or Louise H. Brooke) 
5364 Temple Hill Road, S. E. 
Washington 20, D. C. 

Your C.P.S. Institute is working diligently on this 
program to the end that it will very soon become a reality. 
We ask that you bear with us in the perfection of this 
program. 
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Yes, it’s a beauty .. . and secretaries claim it’s the bes. 
electric typewriter available today! 
Here’s why: 

Because you type naturally ... no need to worry about 
the changeover from a manual typewriter to the Electri- 
conomy. The natural Speed Slope Keyboard will make 
you feel right “at home” from the moment you start. 

Because you type more accurately .. . the “just right” 
designed Finger-Fit Keyboard automatically adjusts your 
fingers to the correct typing position. 

Because you type more easily:. . . the easy, flowing elec- 
tric action adds a new Z-i-n-g to your typing speed. 


Because you type beautifully . . . the quiet 
action motor assures an easy-on-the-eye uniformity of 
type impression at all times. 

So start typing today ... the electric way. Be as 
fresh at the end of the day as you were when you flicked 
the starting switch on your Electri-conomy at 9 A.M. 
Make typing a pleasure. Remember .. . electricity makes 
the difference! 


Remington. Ftand 


THE FIRST NAME IN TYPEWRITERS 
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